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Mission & Vision

Accreditation

MISSION

Cambridge School is a classical, Christ-centered community of learners (K-8), which 
exists to partner with parents to educate the hearts and minds of children in both virtue 
and truth .

Cambridge School is fully accredited by the Association of Independent Maryland DC Schools . 
(www.aimsmddc.org)

VISION

Cambridge School seeks to develop in our students the capacity and character required 
to live out their God-given destinies as they proceed to high school and beyond .

Cambridge School encourages and welcomes applications from students without regard to race, color, 
religion, or national origin and does not discriminate in its admissions and educational policies, financial 
aid decisions, or other school-administered activities and programs. Admission priority is given to the 
siblings of current students.
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Distinctives

CLASSICAL
A classical education is one that values children as persons and educates them with time-tested,  
meaningful content that is presented in a manner that is intellectually, physically, socially, and spiritually 
age-appropriate . A classical education is one that inspires the imaginations of children by immersing them 
in rich literature, history, art, and music within a dynamic classroom environment where students are 
encouraged to question and explore . As genuine questions emerge and students have the opportunity to 
examine truth that transcends history, they are transformed from passive participants into engaged and 
interested learners .

At Cambridge School, we believe that rich literature is a tremendous source for learning grammar, writing, 
and speaking, that classical art and music provide the foundation for appreciating modern works and 
trends, that exposure to the Masters inspires students to create their own works and to appreciate the 
patience and practice required for excellence, and that science and math enable students to understand the 
precision and order of our world .

“Non scholae sed vitae discimus.” – Seneca
“We learn not for school but for life.”

CHRIST-CENTERED
As students look for truth in literature, history, science, drama, art, and music, they begin to understand 
that truth comes from God . Therefore, His creation and His inspired and incarnate Word provide the 
foundation for our classical curriculum . Throughout our curriculum we examine evidence of the presence 
of God in history, technology, and the arts . As a Christ-centered school, we acknowledge that God is the 
author of all knowledge and the source of all truth, and we welcome Jesus Christ as an active, living pres-
ence in all that we do at Cambridge School . He is, in fact, the “Master Teacher” who models the full 
integration of knowledge, wisdom, and character; He calls each of our students to discover and embrace 
the unique destinies for which he/she was created . Because we believe that all children are created in the 
image of God, we are committed to an environment of small classes that enable teachers to identify and 
affirm each student’s unique gifts and abilities .

The Cambridge School Statement of Faith is the Apostle’s Creed, which captures the essentials of the faith 
that unite all Christians .

We believe in God the Father Almighty, creator of heaven and earth.

We believe in Jesus Christ, His only Son, our Lord. He was conceived by the Holy Spirit and born of the 
Virgin Mary. He suffered under Pontius Pilate, was crucified, dead and buried. He descended into hell. 
On the third day He arose again from the dead. He ascended into heaven and is seated at the right hand 
of God the Father Almighty. He will come again to judge the living and the dead.
 
We believe in the Holy Spirit, the holy catholic Church, the communion of saints, the forgiveness of sins, 
the resurrection of the body, and the life everlasting.  Amen.

Cambridge is a classical, Christ-centered school  

offering an integral curriculum.
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INTEGRAL
Children learn best when they can experience the inter-relatedness of subject matters within God’s created 
world . Therefore, Cambridge School is committed to an integral curriculum in which the full range of 
subjects is presented, not as isolated bits of information, but in ways that reflect the wholeness of the cre-
ated order . Instruction is organized by thematic units, which help students to learn in a coherent, rather 
than a fragmented, way . We challenge students to appreciate all the facets of life from a Christian world-
view, including the arts, sciences, literature, history, mathematics, religion, and culture .

Immersed in thematic units of study that cross all of the disciplines, students have time to absorb, ponder, 
and dwell on information, to identify with the characters of a book, and to experience history through the 
lives of historic figures . For example, the Civil War will be studied for more than just the mastery of names 
and dates . Students will explore the meaning, cause and effect, and moral issues surrounding the war . 
When students are given time to reflect on the issues, spend time with the characters, dramatize the events, 
consider the cultural relevance, and explore the work of God during a particular time period, a greater and 
more personal level of understanding is achieved .

An integral curriculum also provides an environment that naturally accommodates the unique learning 
style of each student . Its multi-sensory approach, including direct instruction, coaching, seminar discus-
sions, and hands-on experiences, not only enables each student to interact meaningfully with the content, 
but also enables the unique intelligence of each student to be strengthened and developed . Additionally, 
the instructional technique of narration allows students to process and explain in their own words what 
they have learned .

The arts are another important facet of an integral curriculum . Through the arts, children’s emotions, 
senses, imaginations, memories, and intellects are cultivated and developed . Inclusion of the arts, as part 
of a cohesive unit, awakens in students a sense of wonder, and through this sense of wonder students learn 
and make connections .
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Core Values

CHARACTER
We seek to develop children’s character . The pillars of character that we emphasize are compassion,  
respect, honesty, self-discipline, and responsibility .

HOLISTIC LEARNING
We seek to educate children using a classical, Christ-centered, and integral approach . We wish to nurture 
a sense of excellence, imagination, beauty, cohesion, creativity, and wonder . To achieve this, we use a 
developmentally appropriate curriculum that engages the whole child and develops a love of learning .

REDEEMING GRACE
We seek to respond to the redemptive nature of Jesus’ death and resurrection, which invites us to place our 
trust in a God who pursues us and desires to bless us every day of our lives .

INCLUSIVE COMMUNITY
We seek to sustain an environment that develops servanthood, outreach, unity, inclusiveness, and  
connectedness among students, parents, staff, faculty, and the Board .

SPIRIT OF GOD
We seek the leading of the Spirit of God, who provides vision, power, and instruction, and whose impact 
is described by Scripture in terms of fruit--love, joy, peace, patience, kindness, goodness, faithfulness, 
gentleness, and self-control .

TRUTH
We seek truth and believe that truth is absolute and permanent and that it can be known . The earnest search 
for truth forms a basis for clear thinking and supports our efforts to be honest, transparent, and authentic .
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Quality education depends on building a strong partnership between the home and the school . To 
this end, all members of the Cambridge community (parents, students, teachers, staff, 
administrators, volunteers) are expected to comply with the standards, policies, and procedures 

that are described in this handbook . The partnership between the home and the school is strengthened by 
a clear understanding of respective roles and responsibilities as outlined below:

ROLE OF THE TEACHER
 • To regularly communicate with parents through weekly newsletters or emails or other venues
  regarding the following:
   – New unit perspective statements 
   – Classroom lessons
   – Guidelines for projects/special assignments

 •  To communicate with other grade level teachers in order to honor the homework guidelines in 
  this handbook

 •  To accommodate the individual student’s stage of development, learning style, and ability to 
  complete the work within reasonable time limits

 •  To consistently provide timely feedback on homework assignments in order to:
   – Hold students accountable for consistently completing homework
   – Honor students’ time and efforts
   – Provide instruction and guidance

 • To respond to parents’ reasonable requests to collaborate with outside professionals

 •  To regularly check nightly reading in order to
   – Hold students accountable for consistently completing homework
   – Honor students’ time and efforts
   – Provide instruction and guidance

Home & School Partnership
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ROLE OF THE PARENT
 •  To set the priority for completing homework

 •  To provide adequate time and environment required for the student to complete homework 
  assignments

 •  To be attentive to teachers’ communications and to respond in a timely fashion with any 
  questions, comments, or concerns

 •  To communicate with the teacher when homework becomes excessively difficult or 
  time-consuming and when it inadequately engages or challenges the student

 •  To initiate communication between teachers and outside professionals as appropriate

 •  To partner with teachers in providing literature for nightly reading and D .E .A .R . time 
  ("Drop Everything and Read")

 •  To communicate individual student needs, family concerns, or absences to the teacher

 •  To initial or sign student planners and documents as required

ROLE OF THE STUDENT
 •  To bring home and return all necessary books, papers, and materials needed to complete 
  assignments
 
 •  To complete homework assignments with excellence and submit work on the date due

 • To document and record nightly reading

 • To arrive at school daily dressed in proper uniform and prepared to participate fully
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Cambridge encourages and expects parents to be active partners in their children’s community of 
learning and to assume a high level of involvement in their children’s education . Believing that 
parent involvement is pivotal to the success of the school, we encourage parents to enrich their 

children’s educational environment in the home in ways that complement their educationaliexperiences in 
the school . 

Parent involvement opportunities are varied and numerous . They include serving on committees, working 
on the building and grounds, planning field trips and other school events, assisting teachers in the 
classroom, monitoring lunch/recess duty, serving as a substitute teacher, assisting with field trips, and 
serving as a resource parent . Opportunities may also include such things as performing telephone or 
clerical tasks at home and providing childcare so others can complete their parent involvement 
responsibilities . Whether at school or at home, parent involvement contributes to the well being of the 
Cambridge community as a whole . 

The Cambridge parent community is vital to fostering close cooperation between parents and teachers, a 
relationship which is highly valued at Cambridge . All parents and teachers are considered part of this 
community . Our objectives are:
 •  to welcome new families
 •  to partner with the faculty in classroom needs
 •  to support the parent-partners (room parents)
 •  to express appreciation for faculty and staff as determined annually
 •  to provide opportunities for prayer for the community on a consistent basis

VOLUNTEER HOURS
Parents are expected to donate a minimum of six volunteer hours per month for one or more full-time 
students (a minimum of three hours per month for single parents) or four hours per month for families who 
only have a kindergartner (two hours for single parents) . Each family should plan to be reasonably close 
to the total targeted hours by the end of each school year . This commitment is separate from any tuition 
obligation . 

PARENT VISITATION
For security purposes, all parents and visitors are required to sign in at the office . Parents who desire to 
observe in classrooms should contact their child’s classroom teacher(s) . However, parents should not 
expect to have private discussions with teachers during class time . Because of the nature of daily school 
life, we ask that parents refrain from unscheduled visits . Any young children visiting the campus must be 
supervised by an accompanying parent .

Parent Involvement
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Curriculum & Academics

We believe that children learn best when they see for themselves the inter-relatedness of  sub-
jects and connections between subjects and the world in which they live . Therefore, we are 
committed to an integral curriculum in which the full range of subjects is presented, not as 

isolated bits of information, but in a way that reflects the wholeness of God’s created order .

In keeping with our commitment to an integral curriculum, instruction for each of the classes is provided 
within the context of thematic units . This type of instruction lends itself to a multi-sensory, interdisciplin-
ary approach to teaching, which, in turn, provides students with a coherent method of learning . Students 
are given opportunities to learn through direct teaching, coaching, seminar discussions, and hands-on 
experiences . Cambridge teachers place strong emphasis on building students’ skills in reading, writing, 
spelling, speaking, listening, and mathematical concepts and computation . 

LOWER ELEMENTARY 

Kindergarten
Kindergarten is an invitation to experience the fullness of life through beauty and truth .  Children natu-
rally have an awe and wonder about the world around them . We create an environment which allows 
children to explore God’s world and become participants in the learning process through a genuine inter-
est to know more . 

Kind, Inquisitive, and True Students (K .I .T .S .) get knee-high and elbow-deep in science projects, trek 
through various landscapes while on field trips, and bring stories to life through plays and performances . 
These whole-body experiences forge lasting memories in the hearts and minds of our students . K .I .T .S . 
are given the freedom to learn in a variety of ways that engage the imagination and inspire self-discovery .

Kindergarten is a celebration of personhood . Children are not empty vessels to be filled with facts . They 
are whole persons, who bear Christ’s image and are capable of understanding complex ideas . We do not 
“water down” our academics but rather present a “rich feast of ideas .” While beginning the practice of 
becoming life-long learners, K .I .T .S . grow in their relationships with God and others . They learn respect 
by being respected . They experience community with their fellow classmates as they grow in virtue and 
truth .

Our core academic kindergarten program operates for a full-day program on Mondays, Wednesdays, and 
Fridays . Small class sizes and individualized attention allow for us to accomplish all of the developmen-
tally-appropriate learning goals for kindergarten in three days .

For families interested in a 5-day kindergarten, we offer Explorers on Tuesdays and Thursdays in addition 
to our core academic program . Explorer days continue to foster the awe and wonder children have about 
the world around them . Our teachers draw on the interests of the children and create an environment in 
which students can explore these interests further . The day is filled with field trips, science experiments, 
art projects, library visits, and most importantly, imaginative play .
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First and Second Grade
Phonics instruction continues to be a vital component of our reading and spelling instruction in first and 
second grades . Units emphasize a hands-on, multi-sensory instructional approach in which the primary 
goal is to nurture each student’s imagination, creativity, and social skills while laying a strong reading and 
math foundation .

While first grade units focus on who the child is and the structures that surround him/her (family, com-
munity, city, nation), the second grade focuses on geography-based units that teach how various landforms, 
flora, fauna, and people interact to create unique cultures .

UPPER ELEMENTARY 

Third, Fourth and Fifth Grades
Beginning in third grade, historically-based unit themes are introduced . Instruction continues to be multi-
sensory and developmentally sound, building sequentially on the foundations laid in the first two years .

Literature and writing increase in importance during these upper elementary years as the students’ skills 
continue to develop . Art and music are woven throughout the units, thereby helping students to use all of 
their senses and imagination to explore topics that they are studying . 

We begin the third grade with a study of the ancient cultures of the world such as Mesopotamia, Egypt, 
Greece, and Rome . Our students study the Middle Ages in fourth grade, including topics and cultures 
as diverse as Byzantium, Islam, and Medieval Europe . Our fifth graders study the Renaissance, the 
Reformation, and the giant shifts in thinking that precipitated changes in Europe and throughout the world .  

MIDDLE SCHOOL 

Sixth, Seventh and Eighth Grades
The middle school grades continue the progression of historically-based unit themes . The middle school 
years are exciting years as students grow in their capacity to reason and to question why the world is the 
way it is and how they should respond to it . Beginning in sixth grade students study the colonization and 
formation of the United States of America . Seventh grade takes them from the War of 1812 to the First 
World War . The stage is thus set for their culminating year in eighth grade, which takes students from the 
Great Depression up to present day and the challenges of their lifetimes .

While seeking to remain true to the integral nature of all knowledge, we also recognize that middle school 
students benefit from skilled instruction in mathematics, science, Latin and modern languages . 
Consequently, middle school students benefit from qualified teachers who specialize in these areas . 
Students receive a strong foundation in Pre-algebra and Algebra I, explore science through hands on 
experimentation and continue a study of Latin in the sixth grade . After sixth grade, students can continue 
studying Latin, or they can choose from several modern languages (Chinese, French, German or Spanish) . 
Unit studies continue to capitalize on and cultivate students' skills in logic, seminar discussion, and written 
and oral expression . Students will receive numerous opportunities to present all that they are learning in 
oral presentations, through the visual and performing arts, and in a wide variety of writing assignments . 

Our middle school curriculum is designed to prepare students well for the academic and personal  
challenges they will face in high school and beyond . Our faculty clearly recognizes that we are equipping 
young men and women to discover and embrace their God-given destinies . Service opportunities are cen-
tral to our curriculum, and the depth of those opportunities increases with the growing capacity of middle 
school students . Our students’ callings require ongoing attention to the cultivation of virtue and character 
along with the ability to reason and to comprehend the disciplines they are studying .
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ART
Creative expression is encouraged at Cambridge School . Students’ art projects are coordinated with their 
units of study . In addition, field trips to art museums in both Baltimore and Washington, D .C . reinforce the 
school’s emphasis on art history and appreciation .

MUSIC
As part of the integral curriculum, music instruction and experience are coordinated with unit studies . 
Students in grades 6-8 will be exposed to vocal and instrumental music, great composers, and music his-
tory during the course of the year . Students in grades 1-5 receive music instruction designed to lay a foun-
dation for the exercise of basic music skills .

FOREIGN LANGUAGE
Latin instruction begins in the first grade and continues into sixth grade . The Latin curriculum is designed 
to enrich students' understanding and use of English, to expose them to ancient Roman culture and history, 
and to develop skills for the acquisition of other languages . After the sixth grade, students can continue 
with Latin, or they can choose from several modern languages (Chinese, French, German or Spanish) .  
For seventh and eighth grades Cambridge uses Middlebury Interactive Languages, a dynamic online  
learning program .

PHYSICAL EDUCATION
Physical education classes are designed to cultivate in students an appreciation for the importance of 
physical fitness and to familiarize them with various types of games and activities . Consistent with 
Cambridge’s educational mission and vision, the physical education curriculum emphasizes the value of 
teamwork, the importance of rules and fairness, and the benefits of hard work and perseverance . Given 
sufficient student interest, opportunities to participate in various intermural activities are offered (basket-
ball, cross country, touch football, etc .)

CHAPEL
Chapel services normally occur each Friday morning . The purpose of chapel is to promote spiritual enrich-
ment through worship and through presentations that encourage students to explore and to practice their 
faith . Students often participate in chapel through drama, singing, reading scripture, praying, and answer-
ing questions . Periodically, guest speakers and special programs are scheduled . Parents, families, and 
others are always welcome to attend chapel services .
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FIELD TRIPS
Field trips play an important role in learning at Cambridge School . Such experiences enhance students’ 
understanding of the created world and strengthen their ability to move between the concrete and the 
abstract . In addition, these trips provide great opportunities to deepen and augment material studied, to 
introduce new units, to inspire students to learn, to build community among students, parents, and teach-
ers, to encourage interaction across age, class, and cultural divisions, to engage in service, and to create 
lasting memories .

Finally, overnight class trips are recognized as preparatory for an extended 8th grade service trip . 
Therefore, field trips nurture independence and responsibility, provide exposure to new environments, and 
allow for structured and unstructured time to learn and play . Because field trips are integrally related to 
classroom learning, the standards of attendance, behavior, safety, and inclusiveness that apply to campus 
life also apply to field trips .

FIELD TRIP GUIDELINES

Role of Teachers
• Select appropriate field trips
• Approve all chaperones
• Communicate purpose and specifics of field trip to students, parents, and chaperones in advance
• Determine schedule, activities, and make all final decisions related to the trip
• Assign student groups
• Provide unit-related or appropriate music, stories, and educational movies for chaperones to use with 
students during travel
• Delegate chaperone responsibilities as needed
• Approve snacks if appropriate, giving consideration to dietary issues
• Obtain and carry all necessary emergency contact information and medication/first aid needs

Role of Parents/Chaperones
• Support all guidelines and decisions established by teacher
• Give full attention to supervising students (i .e . staying with them at all times, engaging them in their 
learning environment, and prioritizing their learning experiences over all other activities)
• Model appropriate behavior
• Support a consistent learning experience for all students by playing music, stories, and educational 
movies as directed by teachers
• Limit cell phone use and comply with applicable laws pertaining to the use of cell phones in vehicles

Driving Safety
• Cell phone use must comply with traffic laws
• Cars must stay together and only make stops determined by the teacher
• Driving chaperones must adhere to the Maryland State laws regarding booster seats, child seats, and 
seat belts; must adhere to traffic laws/regulations and safe driving practices; must ensure that vehicles 
are adequately prepared for travel
• All parent drivers must provide a copy of a valid driver’s license and current insurance coverage  
for the vehicle
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Use of Electronics 
(such as cell phones, iPods, electronic games, individual dvd players, etc .)
Field trips are an extension of the classroom; therefore, the use of these devices is not permitted unless 
teachers allow appropriate exceptions .

Dress
Students must wear dress uniforms for all field trips unless instructed otherwise by the teacher .

Use of Alcohol/Tobacco/Illegal Substances
The possession or use of alcohol, tobacco, illegal substances, or related products is prohibited on all field 
trips, including by parents and chaperones .

HOMEWORK
Homework is a natural extension of classroom instruction and a means of reinforcing and enriching 
Cambridge School’s classical, Christ-centered, and integral curriculum . It is not designed to be burden-
some in nature or to demand excessive amounts of time . Rather, it is intended to foster growth in students' 
personal study habits and academic proficiency . Homework provides a vehicle through which parents and 
teachers partner together to encourage and develop students to become life-long learners .

Objectives:
• Homework promotes reinforcement of skills and clarification of concepts
• Homework develops self-discipline, responsibility, independence, and nurtures a desire for excellence
• Homework engages parents with studies and offers them insight into classroom work
• Longer-term projects or assignments provide an opportunity for students to express their individuality, 
creativity, and image-bearing gifts

Time Limit Guidelines: 
Normally the completion of daily homework should stay within the following time limits (including the 
daily reading requirements outlined below):

• First grade: 20 minutes
• Second grade: 30 minutes
• Third grade: 30-45 minutes
• Fourth and fifth grades: 45-60 minutes
• Sixth and seventh grades: 60-90 minutes
• Eighth grade: 90-120 minutes
• Kindergarten students may engage in unit-related activities to be completed at home .

N .B .: Weekend homework is not assigned for grades K-5 .
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Reading Requirements: 
A daily reading requirement is expected of each student, depending on the student’s grade level:
 • Kindergarten: no requirement; however, parents are strongly encouraged to read to or along
  with students .
 • First grade: 10 minutes
 • Second grade: 10-15 minutes
 • Third grade: 15-20 minutes
	 •	Fourth	and	fifth	grades:	20-30	minutes
 • Sixth-eighth grades: 30 minutes

 N.B.: Reading assigned as homework may fulfill this requirement. Although reading is not 
 required during weekends, it is strongly recommended.

SUMMER REQUIREMENTS

Objectives of Summer Homework:
 • To promote life-long learning
 • To maintain skill levels achieved during the academic year (especially in reading, writing,  
   and math)
 • To introduce students to themes, literature, and historical time periods to be studied in the 
  upcoming year
 • To encourage students to express their God-given individuality and creativity

Parameters of Summer Homework:
 • Reading: approximately 2-3 hours per week (required literature for upcoming grade, books 
  on tape, family read alouds, etc .) .
 • Math: as recommended annually at each grade level .
 • Writing: as recommended annually at each grade level .

STANDARDIZED TESTING
Cambridge administers standardized tests annually to all students in grades 2 – 8 . The results are given 
to parents before the beginning of the next school year or as soon as they are available . Standardized tests 
provide insights into students' progress and the effectiveness of the school’s educational program .

ACADEMIC INTERVENTION
If a student is performing poorly, parents and teachers are expected to collaborate in order to identify the 
cause	and	to	develop	appropriate	strategies.	If	a	student	is	struggling,	possibly	due	to	academic	deficiencies	
or learning issues, teachers will share their observations and will work collaboratively with parents to 
determine how best to serve the student . 

If	a	student’s	progress	is	determined	to	be	deficient	because	of	motivational	issues	or	flagging	interest	in	
academic performance, he/she may be placed on academic probation for one grading period in order to 
focus	on	improving	performance	and	to	fulfill	the	requirements	defined	by	the	classroom	teacher(s)	and/
or	 the	 administration.	 If	 significant	 progress	 is	 not	 made	 during	 the	 probationary	 period,	 a	 student’s	
contract may be withheld for the coming year .



Cambridge School Handbook 2018-19 15

SEXUAL CHARACTER DEVELOPMENT
Cambridge School believes that sexual character formation in children is primarily the responsibility and 
the privilege of parents, and therefore Cambridge attempts to encourage and to support parents in this 
important role . Cambridge therefore strategically plans parent gatherings to empower parents in this role and 
also devotes time during unit-related studies in 4th-8th  grades to encourage the healthy development of sex-
ual character in close partnership with parents, sometimes making use of engaging and knowledgeable 
outside speakers . 

PARENT CONFERENCES
Cambridge welcomes and encourages frequent communication between parents and teachers . All parents 
are expected to confer formally with their child’s teacher at least three times yearly to discuss their child’s 
progress,	and	these	conferences	are	included	in	the	official	school	calendar.	Additional	conferences	may	be	
scheduled	at	the	parent’s	or	teacher’s	request.	When	difficulties	arise,	parent	conferences	are	essential,	pro-
viding opportunities to work together in the best interests of children .

CLASS SIZES
For grades K-5, the maximum class size is 16; for grades 6-8, the maximum class size is 18, with consider-
ation given to such factors as room capacity and teacher experience . Increasing the maximum size may be 
considered under certain circumstances .

TEACHER QUALIFICATIONS
All lead classroom teachers must have earned at least a bachelor’s degree . Current teachers and their 
educational credentials are listed in the Directory of the Handbook .
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Admissions Process & Schedule

T  he goal of the admissions process is to identify students who will continue to grow and mature 
within the learning community at Cambridge School in a manner that upholds our mission 
statement and core values .

As a Christ-centered school, Cambridge is open to students of all faiths . No requirement is placed upon the 
parent or child to sign a statement of faith . However, becoming part of the Cambridge community commits 
the family to support the school’s mission and distinctives .

WHAT DOES CAMBRIDGE CONSIDER WHEN ADMITTING A FAMILY?

 1. Parental Commitment
  Cambridge School seeks families who will support the mission of the school, commit to 
  our philosophy of learning, and partner with us in the education of their children . As part
  of this partnership, each family is asked to volunteer a minimum of six hours a month 
  (four hours per month for three-day kindergarten families) . Accommodations are made  
  for single-parent families .

 2. Developmental Readiness of the Student
  Cambridge is committed to a philosophy of education that is developmentally  
  appropriate and integral in nature . We recognize that all children are uniquely gifted and  
  that they develop individually . In addition to the application and application fee, the  
  following help us to determine a child’s developmental level and are required for  
  admission to Cambridge School:

  Copy of Report Cards: Previous two academic years (minimum)
  Standardized Test Results: From previous school (for grades 2-8)
  Common Referral Form: Completed by previous teacher (minimum of 2)
  Parent interview with a member of the Admissions Committee: 
     To be scheduled once application is filed and all other admission documents  
     are received
  Student Assessment: To be scheduled once application is filed

   According to Maryland State Law, by the 2006-2007 school year and thereafter, a child  
   who will be 5 years or older on September 1 of a school year is age-eligible for  
   enrollment in a kindergarten program . While Cambridge School will normally  
   follow the Maryland State guidelines, consideration will be given to the developmental  
   readiness of the child .
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3. Cambridge School’s Ability to Meet the Needs of the Student
During the application process, Cambridge School requires disclosure of information regarding
a student’s emotional, social, learning, and medical needs . Each student will be evaluated to
determine whether Cambridge can effectively meet the needs of the student, as well as for
appropriate classroom placement . The Admissions Committee makes decisions based on what
is best for the individual child as well as the classroom community . Acceptance of any child at
Cambridge School is the decision of the Admissions Committee .

Cambridge School encourages and welcomes applications from students without regard to race,
color, religion, or national origin, and does not discriminate in its admissions and educational
policies, financial aid decisions, or other school-administered activities and programs . 
Admission priority is given to the siblings of current students .

DATES TO REMEMBER

Oct. 1, 2018 Applications accepted for 2019-20 school year

Oct. 15, 2018 Admissions Open House (9-11 a .m .)

Oct. 16, 2018 Admissions Open House (6:30 – 8 p .m .)

Nov. 5, 2018 Coffee & Conversations with Head of School (9 a .m .) 

Dec. 14, 2018  Financial Aid Application Deadline

Dec. 14, 2018 New Admissions Application Deadline (applications submitted after 
Dec . 14 will be considered as space is available) 

Jan. 12, 2019 Admissions Testing: Kindergarten - Grade 2 
(2-hour slots from 9 a .m . to 1 p .m .)

Jan. 26, 2019 Admissions Testing: Grades 3 – 8
(2-hour slots from 9 a .m . to 1 p .m .)

Feb. 2, 2019 Inclement Weather Admissions Testing Make-Up Day (only if needed)
(2-hour slots from 9 a .m . to 1 p .m .)

Feb. 21, 2019  Admissions and Financial Aid Decisions mailed

March 8, 2019  Re-enrollment and new student enrollment contracts and deposits due 

Spring 2019 (TBD) Admissions Open House (9 –11 a .m .)
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Attendance

Parents are expected to send their children to school except for such reasons as personal illness,  
medical appointments, or family emergencies . All students are expected to be punctual except 
under special circumstances such as sickness, inclement weather, or transportation difficulties .

ABSENCE
If a student will be absent, parents are expected to notify the teacher and the school office by 9:00 a .m . A 
phone call will be placed to the parents if no communication has been received to explain the student’s 
absence . Upon returning to school, the student must bring a written note regarding the absence . 

Absences may be allowed under special circumstances for family trips and enrichment activities . The 
student’s teacher should be notified in advance to allow adequate teacher planning . Each teacher will 
decide whether or not to give advance assignments . Generally, students are given time to make up 
work upon their return .

Students are responsible for all work missed during absences . Parents and students are expected to work 
together to make up missed work, recognizing that teachers cannot be expected to make up for 
lost time and at the same time move ahead with the rest of the class .

A continuing pattern of excessive absences or tardiness will result in a parent conference with the 
appropriate administrator or Head of School to address the matter .

LATE ARRIVAL
Students may arrive between 8:30 and 8:45 a .m . through the building’s front doors . Around 8:45 a .m ., the 
front doors are locked and will remain locked for security purposes . Any student arriving after 8:45 a .m . 
is considered late and must be escorted by a parent to the front entrance and signed in . 

EARLY PICK-UP
A student leaving school early for appointments, trips, etc ., is expected to meet the parent at the school 
office, and the parent is expected to sign the child out . All departures during the regular school day must 
be authorized by a written parental note or email sent to office@cambridgeschool .org, and non-emergency 
appointments should be scheduled during non-school hours as much as possible .
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Dress Code

P roper dress and personal grooming promote attitudes of respect for oneself, for others, and for the 
school environment . To promote a sense of unity and to enhance a purposeful and respectful 
learning environment, all students are expected to adhere to the dress code .

The dress code for Cambridge distinguishes between “relaxed uniform” and “dress uniform .” Cambridge’s 
dress and grooming principles are:

• Students must be in uniform at all times unless otherwise announced . The relaxed
uniform may be worn Monday – Thursday; all students are required to wear the dress
uniform	on	Fridays	and	for	all	field	trips	unless	instructed	otherwise	by	the	teacher.
Students may also be required to wear the dress uniform for special occasions, including
picture days, and special celebrations . The school will notify students and parents when
the dress uniform is required for special occasions . 

• Clothes	must	be	neat,	modest,	and	discreet	in	fit	and	appearance	as	determined	by	the
school administration .

• Hair must be neatly trimmed, avoiding extremes in style or color, as determined by the
school administration . 

• Undershirts must be white and without writing .

• Gym uniforms may not be worn under uniforms .

• Wearing of make-up or nail polish must be modest, appropriate, and respectful (any
make-up or nail polish which becomes a distraction in the classroom will be addressed) .

• Girls’ skirts should not be shorter than two inches above the knee .

• Tasteful jewelry may be worn . However, for safety reasons, necklaces should be worn
inside shirts and blouses . Dangling earrings are not permitted . Girls may wear small post
earrings . Earrings are not permitted for boys .

• Boys’ pants must have a plain or pleated front with straight legs and belt loops
(i .e ., cargo pants, elastic waist pull on pants, and other styles are not acceptable, except
for K students) . 

• Boys may wear shorts from the start of school through October and from April 1 through
June . Shorts may not be worn, however, on dress uniform days anytime during the
school year .
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GIRLS (GRADES 6-8)

Relaxed Uniform: 
worn Mondays-Thursdays

Uniform Skirt:  
White Plaid (Land’s End or Flynn & O'Hara)

Shirt (2 options):
Long or short sleeved polo shirt (white or navy)
Turtleneck (white or navy)

Leggings (3 options): 
Solid navy ankle leggings, navy bike shorts,
or navy tights
no sweat pants or athletic shorts may be worn under skirt

Sneakers:  
White, navy, grey, silver or black with
white ankle socks (no additional colors)

Optional: 
Cambridge sweatshirt (navy or grey)  
Sweater (navy cardigan or v-neck)

Dress Uniform:
worn Fridays, on field trips, and special occasions TBA

Uniform Skirt:  
"White Plaid" (Land’s End or Flynn & O'Hara)

Shirt:  
White oxford blouse (long or short sleeved) embroi-
dered with Cambridge School logo 
(Land’s End or Flynn & O’Hara)

Leggings (3 options): 
Solid navy ankle leggings, navy bike shorts,
or navy tights  
no sweat pants or athletic shorts may be worn under skirt

Dress Shoes:
Brown or black with white socks
dress shoes must have rubber soles--no patent leather or 
black sneakers

Optional:  
Sweater (navy cardigan or v-neck)

GIRLS (GRADES K-5)

Relaxed Uniform: 
worn Mondays-Thursdays

Uniform Plaid Jumper:  
White Plaid (Land’s End or Flynn & O'Hara)

Shirt (3 options):
Long or short sleeved polo shirt (white or navy)
Turtleneck (white or navy)
Blouse with Peter Pan collar (white)

Leggings (3 options): 
Solid navy ankle leggings, navy bike shorts,
or navy tights
no sweat pants or athletic shorts may be worn under skirt

Sneakers:  
White, navy, grey, silver or black with
white ankle socks (no additional colors)

Optional: 
Cambridge sweatshirt (navy or grey)  
Sweater (navy cardigan)

Dress Uniform: 
worn Fridays, on field trips, and special occasions TBA

Uniform Plaid Jumper:  
White Plaid (Land’s End or Flynn & O'Hara)

Shirt:  
White blouse (long or short sleeved) with Peter Pan col-
lar, embroidered with Cambridge cross only
(Land’s End or Flynn & O’Hara)

Leggings (3 options): 
Solid navy ankle leggings, navy bike shorts,
or navy tights  
no sweat pants or athletic shorts may be worn under skirt

Dress Shoes:
Brown or black with white socks
dress shoes must have rubber soles--no patent leather or 
black sneakers

Optional:  
Sweater (navy cardigan)

School Uniform 2018-19

Students may change for Physical Education beginning in 4th grade and are required to change in 6th-8th grades . 
The P .E . uniform consists of a solid grey shirt and navy shorts with a 5” inseam or longer . Apparel with the 
Cambridge School logo is allowed but not required and can be purchased through Land’s End .

P.E. Uniforms
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BOYS (GRADES K-5)

Relaxed Uniform: 
worn Mondays-Thursdays

Khaki pants:
flat	front	or	pleated,	no	cargo	style

Khaki shorts may be worn from the start of school 
through October and from April 1 through June
Elastic waist pants (without belt loops) may be worn in  
Kindergarten only

Belt (brown or black)

Shirt (2 options):
Long or short sleeved polo shirt (white or navy)
Turtleneck (white or navy)

Sneakers: 
White, navy, grey, silver or black with white socks 
(no additional colors)

Optional:
Cambridge sweatshirt (navy or grey)
Sweater (navy cardigan)

Dress Uniform 
worn Fridays, on field trips, and special occasions TBA

Khaki pants:
flat	front	or	pleated,	no	cargo	style 
Elastic waist pants (without belt loops) may be worn in  
Kindergarten only

Belt (brown or black)

Shirt:  
White polo (long or short sleeved) embroidered with 
Cambridge School logo  
(Land’s End or Flynn & O’Hara)

Dress Shoes:
Brown or black with white socks
dress shoes must have rubber soles--no patent leather or 
black sneakers

Optional:  
Sweater (navy v-neck)

BOYS (GRADES 6-8)

Relaxed Uniform: 
worn Mondays-Thursdays

Khaki pants:
flat	front	or	pleated,	no	cargo	style

Khaki shorts may be worn from the start of school 
through October and from April 1 through June

Belt (brown or black)

Shirt (2 options):
Long or short sleeved polo shirt (white or navy)
Turtleneck (white or navy)

Sneakers:  
White, navy, grey, silver or black with white socks (no 
additional colors)

Optional:
Cambridge sweatshirt (navy or grey)
Sweater (navy cardigan)

Dress Uniform 
worn Fridays, on field trips, and special occasions TBA

Khaki pants: 
flat	front	or	pleated,	no	cargo	style

Belt (black or brown)

Shirt: 
White button down (long or short sleeved) 
embroidered with Cambridge School logo 
(Land’s End or Flynn & O’Hara)

Tie:
Green and Navy (Land’s End)
Navy and Grey Striped (Flynn & O’Hara)
8th grade boys are allowed to wear tasteful ties of their choosing

Dress Shoes:
Brown or black with white socks
dress shoes must have rubber soles--no patent leather or 
black sneakers

Optional:  
Sweater (navy v-neck)

Spirit items can be found at 
www.cambridgeschool.org/parents

Lands End
800 .963 .4816
www.landsend.com/school

Flynn & O’Hara
410 .828 .4709
www.flynnohara.com
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Finances

Cambridge School operating expenses are covered primarily by tuition . Operating expenses include 
salaries, classroom resources, facility maintenance, utilities, etc . The portion of operating 
expenses not covered by tuition is covered by funds raised in connection with the school’s Annual 

Fund drive . Annual Fund revenue provides financial aid and addresses capital needs . Because Cambridge 
School is a 501(c)(3) organization, donations are tax deductible to whatever extent allowed by IRS 
guidelines and regulations . Cambridge School undergoes an annual audit by an outside independent 
accounting firm .

TUITION
Tuition for the 2018-19 academic year is $11,715 for elementary students (5-day Kindergarten through 5th 
grade), $11,825 for middle school students (grades 6th-8th), and $8,585 for 3-day Kindergarten students . 
Registration fees (5% of contract total) are due with the return of each signed enrollment contract in early 
March and are considered a non-refundable deposit and are non-transferrable to another student contract . 
Payment of remaining tuition is handled through FACTS . There are three options for payments through 
FACTS: a one-time payment due July 1, 2018; two payments due July 1, 2018, and December 1, 2018; or 
a 10-payment plan starting in May 2018 and concluding in February 2018 . We require 50% of each con-
tract tuition to be paid by September 1, 2018 and 100% of tution must be paid by February 1, 2019 . A 
monthly finance charge of 2% will be applied to all balances not paid in full by February 1, 2019 . Tuition 
for the 2018-19 school year will be published in February 2019 . 

SIBLING DISCOUNT
Cambridge School offers multi-child discounts . For purposes of what will be charged, the child enrolled 
in the highest grade level at Cambridge will be charged the full tuition, a second child enrolled at 
Cambridge will receive a 3% tuition discount, a third child enrolled at Cambridge will receive a 25% 
tuition discount, and a fourth child or greater will receive a 50% tuition discount per child . If a sibling 
withdraws after enrollment contracts have been signed, sibling discounts will be void and subsequent fam-
ily contract tuition totals will be automatically adjusted .

FINANCIAL ASSISTANCE
Cambridge is committed to providing financial aid to families in need of such assistance . A significant 
portion of the funds collected in the Annual Fund are used for this purpose . Cambridge School employs 
the services of FACTS to assess financial need and to make decisions about awarding aid . Allocation of 
available funds is the responsibility of the Financial Aid Committee . All information collected in this 
process is held in confidence . Financial Aid applications for the 2019-20 fiscal year must be submitted to 
FACTS by December 14, 2018 . 

OTHER FINANCIAL OBLIGATIONS
In addition to tuition, parents are expected to cover the following expenses:

School supplies: 
A list of student supplies is provided by each teacher prior to the school year . Students are expected to 
bring these supplies on the first day of school, unless instructed otherwise by the teacher . 

Special field trips/service trips: 
Certain overnight field or service trips will require funding by parents in the form of cash, food or dona-
tion of materials . The classroom teacher and/or room parent will communicate these requests on a timely 
basis relative to the planned trip or event .
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Lost or damaged books/school supplies: 
Students are expected to take care of materials provided by Cambridge for their use . Parents will be 
expected to pay the replacement cost of any materials which are lost or damaged by their children . 

Damage to property: 
Parents of children who cause damage to school property will be expected to cover the cost to restore or 
replace the damaged property . Opportunity will be given for the student to participate in the restoration 
as appropriate . 

Summer homework: 
Summer homework will be provided to those families who have returned enrollment contracts for the 
subsequent year . Cambridge may withhold transcripts and records or disallow the student to continue to 
attend classes or take any examination unless tuition and other charges are paid to date . Please refer to 
your enrollment packet for our full payment policy . 

Grievance & Conflict Resolution

In order to ensure that the process of resolving grievances and conflicts is fair, truthful, peaceful and 
redemptive, all members of the Cambridge community are expected to adhere to the following 
biblically-based practices (Matthew 18; 1 Corinthians 13; James 3; etc .)

Speaking truthfully and respectfully only to the parties directly involved in the matter

Exercising great care to protect the reputation of others and avoiding any communication that 
might damage the reputation of others

Gathering as much reliable information as possible before reaching conclusions about the actions 
and intentions of others

Respecting the organizational and accountability structure at Cambridge by exercising 
forthrightness and transparency directly with the parties involved (versus going "behind  
someone's back")

The primary aim of conflict and grievance resolution are the restoration of peace and wholeness and the 
building of trust, which are essential to healthy learning . Therefore, all parties involved in conflicts and 
grievances should not underestimate the educational impact of addressing their grievances and conflicts 
in a manner that aligns with biblical aims and practices as described above . Should anyone go through the 
process of attempting to resolve a grievance or a conflict with the appropriate parties and remain unsatis-
fied with the results, they are encouraged to meet with the Head of School who is responsible for ensuring 
that they have been treated fairly and that everyone involved is doing their part to resolve the grievance 
or conflict in a manner that is consistent with the aims and practices described above . Should someone 
still remain unsatisfied with the results, they can meet with the Chair of the Board of Trustees to deter-
mine whether the Board can or should assist with a resolution .
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Health & Safety

HEALTH INVENTORY AND IMMUNIZATION RECORDS
Completed health inventory forms and immunization records must be submitted to the school office by the 
first day of school . These forms and records are required for all students .  

ILLNESS
Parents are expected to notify the front office and the teacher immediately if a student has a serious illness 
or a communicable disease . Parents should abide by the following guidelines when determining whether 
to bring a student to school:

• A student who is running a fever or vomiting should not be sent to school .
• A student with swelling, a rash, or any other suspicious symptoms should not be sent to school . 
• A student who has been prescribed an antibiotic should not be sent to school until at least 24 hours
after the student has begun the medication .
• Students who have pink eye or head lice should not be sent to school . Treatment should be com-
pleted, and parents should verify that the condition is not contagious before the student is allowed to
return to school . 
• Should a child become ill at school, a parent or guardian will be notified and asked to pick up the
child as soon as possible . 
• Once a student has been symptom/fever free for 24 hours, he/she may return to school . 

MEDICATION ADMINISTRATION
For any student requiring medication during the school day, the school adheres to the medication dispens-
ing guidelines set forth by the Maryland Board of Nursing and the Maryland State Department of Health 
and Mental Hygiene . The school has a Certified Medication Technician who manages the necessary 
documentation, administers the medication, and is overseen by a Delegating Nurse .

The parent of any student needing to take medication during the school day must present all physician-
signed paperwork and properly labeled medication to Cambridge by the first day of school . A student will 
not be given any medication at school without the proper paperwork on file to authorize the medication . 
Parents are responsible for keeping all paperwork current and for ensuring medications are refilled and 
have not expired .

OVER-THE-COUNTER MEDICATIONS 
Over-the-counter medications should be sent to school only if the child’s condition warrants medication 
during the school day . Over-the-counter medications (including cough drops) are treated the same way as 
prescription drugs requiring the same physcian-signed forms and adhering to the same guidelines . No 
over-the-counter medication will be administered at school without proper paperwork on file to authorize 
the medication . 

ACCIDENTS
Simple first aid (cleansing wounds and cuts, applying bandages, providing ice packs) will be applied at 
school . Parents will be notified about serious incidents and when expert treatment might be warranted .

SAFETY DRILLS
The school conducts fire drills, school lockdown drills and severe weather drills in accordance with the 
Baltimore County regulations .
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OPERATING HOURS AND BUILDING ACCESS
• School hours are between 8:45 a .m . and 3:15 p .m . Monday, Tuesday, Thursday and Friday . 

Wednesday is a shorter day for students with a 1:15 p .m . dismissal .

• School office hours are between 8:30 a .m . and 4:00 p .m . Monday – Friday . 

• Kindergarten meets during the regularly scheduled hours on Monday, Wednesday and Friday,
and the Explorers Program meets Tuesday and Thursday from 8:45 a .m . until 3:15 p .m . 

• Students may arrive at the school between 8:30 a .m . and 8:45 a .m ., and should be picked up at
the end of the school day between 3:15 p .m . and 3:30 p .m .

• For security reasons parents should not allow children to enter the building before 8:30 a .m . 

DAILY SCHEDULE
Arrival 8:30 a .m . – 8:45 a .m .

Class Begins 8:50 a .m .

Lunch/Recess 11:15 a .m . – 12:15 p .m .

D .E .A .R . (Drop Everything and Read) 12:15 p .m . – 12:30 p .m .

Dismissal/Pick-up 3:15 p .m . – 3:30 p .m .

(1:15 p .m . on Wed .) 

Children should be picked up no later than 3:30 p .m (1:30 p .m . on Wed .) . Cambridge does not provide adult 
supervision after school, and therefore parents are expected to notify the school in advance if extenuating 
circumstances prevent them from picking up children on time . If parents are consistently late picking up 
children, they will be contacted by the administration to determine an appropriate resolution . 

Schedule
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Cambridge School may decide to delay or to close school because of inclement weather or other 
conditions that might threaten the safety and well being of students, faculty, staff, and 
volunteers . Information on school closings and delays will be communicated as follows: 

• Announcements broadcasted through WBAL television and radio (NBC), WMAR (ABC),
WJZ TV (CBS), and 95 .1 SHINE FM (WRBS) .

• Announcements via electronic communication .

Cambridge School is an independent private school registered with the State of Maryland and is not 
under the authority of one particular church or denomination .

Cambridge School is governed by a Board of Trustees whose duties, qualifications, and selection are 
defined in the school’s Articles of Incorporation and Bylaws . The Board of Trustees is comprised of par-
ents, educators, professionals and community liaisons . Trustees must adhere to and support the school’s 
statement of faith, vision, mission, core values, and philosophy of education .

The Board of Trustees works closely with the Head of School . The work of the Board is shared among the 
following standing committees: Executive, Governance, Nominating, Finance, Audit, Education, 
Development, Prayer . The Head of School reports to the Board and is responsible for accomplishing the 
educational mission on a day-to-day basis in compliance with all applicable standards and policies . 

School Closings

School Governance
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CODE OF CONDUCT
Our aim at Cambridge is nothing less than the high standard to which God calls all His children, and 
which is outlined in Scripture:

Whatever is true, whatever is noble, whatever is right, whatever is pure, whatever is lovely, whatever 
is admirable – if anything is excellent or praiseworthy – think about such things (Philippians 4:8).

The fruit of the spirit is love, joy, peace, patience, kindness, goodness, faithfulness, gentleness, and 
self-control (Galatians 5:22-23).

Love always protects, always trusts, always hopes, always perseveres… And now these three remain: 
faith, hope and love. But the greatest of these is love (1 Corinthians 13:7 and 13).

Cambridge expects each member of the school community to uphold the following pillars of conduct at 
all times:

 Compassion

 Respect

 Honesty

 Self-Discipline

 Responsibility

Throughout our curriculum, we teach these values to our students . As adults, we model these values, and 
we are expected to hold one another accountable to them . These pillars provide the non-negotiable stan-
dards for our code of conduct .

DISCIPLINE 
Maintaining order and discipline is essential for creating a safe and wholesome environment where chil-
dren are free to learn . The goal of discipline is to develop in children habits of self-control, putting others 
first, and honoring God in all they do . We believe that the application of discipline should be formative 
rather than punitive . Discipline is designed to help students recognize inappropriate behavior, understand 
personal and communal consequences of their behavior, redress wrongs that have been committed, heal 
broken relationships, and learn to control their behavior . We believe that this approach will equip students 
to respond appropriately in the future and enable them to experience the fullness and abundance of whole-
some biblical community . 

Student Life
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The following seven R’s summarize our approach to discipline/discipleship at Cambridge: 

Recognition – lovingly and boldly confronting sin and its harm to others
Responsibility – taking personal responsibility for one’s actions
Repentance – sorrowfully and willfully turning away from sin and toward righteous behavior
Reconciliation – repairing broken relationships with others involved
Reparation – making right or rectifying what has been harmed, including one’s character and reputation
Restoration – welcoming the offender back into community relationships
Response – responding appropriately in future situations

Students and their families are responsible for understanding Cambridge School’s Code of Conduct and abid-
ing by it in a cooperative manner . Any behavior that compromises the health of the learning environment will 
not be tolerated . The faculty and staff at Cambridge can only address issues of which they are aware . Parents 
should therefore encourage their children to communicate any concerns to the classroom teacher or to the 
appropriate administrator . If parents hear about an incident from another parent's child, they should encourage 
that child to speak with his or her parents, with the classroom teacher, and with an administrator .

SUSPENSION AND EXPULSION
All discipline is designed to correct, to shape, and to teach students . If a child, however, fails to change disrup-
tive behavior after loving and persistent correction, he or she may be temporarily suspended from the class-
room . The terms of reinstatement will be discussed with the parents and clearly explained to the student . If 
these terms are not met, or if the parents are unwilling to support the school’s behavioral expectations, their 
child might not be allowed to continue at Cambridge School .

Any activity or incident which jeopardizes the safety or well-being of others, which disrupts normal school 
routines, or which violates the law will be addressed immediately for the benefit and well being of the  
school community .

Behaviors that may be cause for suspension or expulsion from school include, but are not limited to: 

• excessive unexcused absences or tardiness which exceeds 10% of the school year
• disruptive behavior, including coercion, force, threat, intimidation, harassment, or passive resistance
• damage, destruction, theft or unauthorized possession of school or private property
• foul or abusive language
• aggressive or violent behavior including fighting and/or causing physical injury
• possession or use of tobacco products, vape pens, or other similar products
• possession or use of alcohol or any mood-altering chemical or controlled substance that has not been
authorized by a physician
• possession or use of dangerous instruments, including fireworks, explosives, or weapons
• dishonesty, cheating, plagiarism, forgery
• disobedience, insubordination, disrespect
• entering rooms and space where students are not allowed without adult supervision

BULLYING, HARASSMENT, INTIMIDATION (DE-VALUING OTHERS)
Cambridge School expects all of its community members to value the inherent dignity of each person as cre-
ated in the image of God by treating each person with love and respect . Any behavior that attempts to deval-
ue another person is therefore prohibited . Cambridge School recognizes that devaluing others sometimes 
manifests itself in behavior that can be labeled “bullying,” “harassment,” and “intimidation .” 

Furthermore, we recognize that such behavior can be physical and/or social . Physical devaluing involves acts 
of physical aggression, including but not limited to the following: throwing objects at someone; pulling some-
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one’s hair; slapping, shoving, poking, scratching, pinching, biting someone . Social devaluing involves acts of 
social aggression, including but not limited to the following: spreading lies and rumors about someone; refusing 
to associate with someone; criticizing someone’s appearance, manner of dress, and other real, or reasonably per-
ceived social identity markers (including ethnicity, gender, religion, disability, etc .); silent treatment; staring at, 
laughing at, or mocking someone; using words and actions calculated to trigger predictable reactions . Such intol-
erable behavior may occur person to person, group to group, and through forms of written communication that 
include both physical and digital media .

Any student who experiences or observes such behavior should immediately report the behavior to a faculty 
member or to an administrator . Although a victim of such behavior might choose not to report an incident, 
Cambridge reserves the right to take action even though it might be reported by another person . Cambridge will 
do whatever it can to ensure the safety and well-being of persons who report acts of bullying, harassment,  
and intimidation . 

Devaluing others in the form of bullying, harassment, and intimidation will be addressed through the School’s 
established policies and procedures as described above . Consequences can include, but are not limited to the fol-
lowing: counseling, reprimands, warnings, restrictions, detentions, suspensions, probations, expulsions . The ulti-
mate goal of consequences is to ensure the safety and well-being of each student and to ensure that Cambridge 
is a place where others are treated with love and respect . 

SCHOOL LIFE POLICIES

Birthdays: 
Parents are encouraged to help make birthdays special occasions and are expected to contact their child’s teacher 
for approval if they wish to provide a special snack or activity . If parents plan a party outside of school, they 
should not issue invitations at school unless all of the students in the class are being invited .

Electronics: 
No electronics, such as cell phones, iPods and games are to be used during school hours unless allowed by 
teachers or administrators for a specific purpose during a specific time .

Lost and Found: 
The school maintains a lost and found area . At the end of each grading period (trimester), all unclaimed items 
will be donated to a local charity or may be sold at a used uniform sale . 

Lunches and Snacks: 
All students bring their own lunches, drinks, and utensils (no sodas please) . We provide time for a small snack 
for our kindergarten children and parents are asked to pack a snack in addition to lunch . Water coolers are 
available if a student arrives without a drink . At designated times, the school may have all-school special lunch 
fundraising events such as pizza days and Chick-fil-A days .

Also, students should not bring hard candy or gum to school, nor should they share their food . Several Cambridge 
students have food allergies, and parents should remind their children that, for safety reasons, they should not ask 
each other for food or share their food .

Recess: 
Children are provided at least one recess period each day, and they are expected to go outside for recess unless 
conditions, such as inclement weather, warrant otherwise . Parents should dress their children for outdoor play in 
ways that are suitable for weather conditions . If children are too ill to go outside, then they would normally be 
expected to remain at home until they are well .
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Tutoring

Cambridge School aspires to help all students develop their gifts and maximize their potential . We 
therefore do everything within our capacity to develop strategies that will enable each child at 
Cambridge to become a lifelong learner and to live out his or her destiny as a child of God .

Because of the nature of Cambridge's integral curriculum and unit study approach, tutoring should com-
plement and supplement what a child is doing in the classroom and therefore should not detract from 
blocks of uninterrupted class time devoted to unit studies . 

ON-SITE TUTORING
If parents wish to request time and space for tutoring during the school day, they must first collaborate 
with teachers and appropriate professionals to establish the grounds for such tutoring . Parents, teachers, 
and appropriate administrators are expected to work collaboratively to develop tutoring plans that must be 
approved by the administration . 

If requested, a list of potential tutors will be provided to the parents, and parents are expected to make 
arrangements with tutors in compliance with administratively approved time and space limitations . 
Parents may choose from, but are not confined to, this list of tutors . Payment for tutoring services is to be 
arranged by parents directly with the tutor, and Cambridge School does not become involved in setting 
rates, billing, or collection . Once arrangements for on-site tutoring have been established, parents are 
expected to ensure that the teachers and the administration are kept aware of any information that rein-
forces the partnership between school and home .

Communication between the tutor and the classroom teacher is essential in order to coordinate the tutoring 
with the classroom experience . The tutor will be asked to provide reports to the classroom teacher inform-
ing him/her of what skills are being reinforced . Likewise, the classroom teacher may request, in writing 
or by phone, that the tutor address a certain skill deficiency . 

The parent is responsible for communicating with the tutor regarding special events, class field trips, cha-
pels, etc ., that may require a change in the tutoring schedule .
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The parent is expected to provide a copy of the Cambridge calendar for the tutor so that he/she knows 
about all school field trips, holidays, professional days, etc . The parent is also responsible for informing 
the tutor when the child must be absent or must leave school early .

The appropriate administrator, the tutor and the classroom teacher will confer at least once every 12 weeks 
to determine if the arranged schedule is beneficial to the child’s school experience . If the tutoring arrange-
ment is determined not to be beneficial, the parties involved are expected to collaborate in order to deter-
mine the best strategy for meeting the student's needs . 

Parents are responsible to schedule make-up sessions for sessions missed due to inclement weather, emer-
gencies, tutor cancellations or other unplanned cancellations in partnership with the Administration .

OFF-SITE TUTORING
The faculty and staff of the school will do everything that they can to support off-site tutoring outside of 
school hours . Communication between the tutor and the classroom teacher can only benefit the child, and 
parents should therefore encourage tutors to communicate with the classroom teacher by email or by 
phone so they can effectively support one another in their respective roles .   
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Faculty & Staff Directory

Head of School & Elementary Latin
John Blumenstein

jblumenstein@cambridgeschool.org
Education: B .A ., Classics (Greek), University of 
North Carolina at Chapel Hill; M .Div ., Erskine 
Theological Seminary; Ph .D ., Union Theological 
Seminary in Virginia, Klingenstein Fellow at 
Columbia University

Assistant Head of School 
Heather Strube

hstrube@cambridgeschool.org

Administrative Assistant: 
Amy Reynolds

office@cambridgeschool.org

Director of Admissions
Debbie Martinez

dmartinez@cambridgeschool.org

Business Manager 
Suzanne Gaudreau

sgaudreau@cambridgeschool.org

Director of Advancement
Lisa Bond

lbond@cambridgeschool.org

Kindergarten
Sheila Mund

smund@cambridgeschool.org
Education: B .A ., Early Childhood Education, 
Towson University; M .A ., Early Childhood 
Education, Towson University

Kindergarten Assistant
Laura Linthicum

llinthicum@cambridgeschool.org 

Kindergarten Explorers, First Grade Assistant 
& Elementary Art 
Julie Celano

jcelano@cambridgeschool.org
Education: B .S ., Elementary Education, 
Liberty University

First Grade 
Paulette Begley

pbegley@cambridgeschool.org 
Education: M .A ., Curriculum & Instruction, 
Colorado Christian University

Second Grade 
Alissa Wilcox

awilcox@cambridgeschool.org
Education: B .S ., Elementary Education, Lynchburg 
College of Virginia 

Second Grade Assistant 
Dana Frain

dfrain@cambridgeschool.org
Education: B .S ., Elementary Education M .S ., 
Special Education, Loyola University of Maryland

Third Grade 
Olga Robbins

orobbins@cambridgeschool.org 
Education: B .A ., Bible, Theology, & Christian 
Education, Maryland Bible College and Seminary; 
M .S . Linguistics, Kaliningrad State University

Fourth Grade 
Nan Woods

nwoods@cambridgeschool.org
Education: B .S ., Early Childhood Education, East 
Carolina University; M .A ., Special Education, 
Towson University

Fifth Grade 
Esther Powell

epowell@cambridgeschool.org 
Education: B .A ., French, George Mason University; 
M .A ., Education, University of Virginia 

Sixth Grade 
Mike Bealefeld

mbealefeld@cambridgeschool.org
Education: B .A ., History, University of Baltimore; 
M .A ., Historical Studies, University of Maryland, 
Baltimore County 

Seventh Grade 
Claudia Twist

ctwist@cambridgeschool.org 
Education: PharmD, University of Buffalo, N .Y .

Eighth Grade
Scott Buresh

sburesh@cambridgeschool.org
Education: M .Ed ., Teaching English as a Second 
Language, Univeristy of Maryland; Ph .D ., Cultural 
Anthropology, University of Virginia
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Eighth Grade & Middlebury 
Languages Coordinator
Heather Strube

hstrube@cambridgeschool.org
Education: B .S ., English, Liberty University; M .A ., 
Teaching English to Speakers of Other Languages, 
Notre Dame of Maryland University

Physical Education: 
Bill Toole

btoole@cambridgeschool.org
Education: B .A ., Criminal Justice, Kent State 
University; B .A ., Kinesiology, Towson University; 
M .A ., Sports Administration, Kent State University

Middle School Math: 
Nancy Lanzi

nlanzi@cambridgeschool.org
Education: B .S ., Physics, Loyola College

Middle School Math 
Susan Pattison

spattison@cambridgeschool.org
Education: B .A ., Education, Covenant College

Middle School Science 
Maria Dubois

mdubois@cambridgeschool.org
Education: B .S ., Dance, James Madison University

Music (K-7)
Helen Clark

hclark@cambridgeschool.org 
Education: B .A ., Music Education, Indiana 
University; M .A ., Choral Conducting, Emory 
University

Chapel Worship Leader and Music (8th Grade) 
Crystal Wells 

cwells@cambridgeschool.org

Chair
David Kelly

Vice Chair 
Maria Dubois 

Secretary 
John Frain 

Treasurer
Damian Mark

ex officio
John Blumenstein

Richard Andrews
Eric Arneklev
Scott Garvey
Kim Golembiesky 
Tee Kelly
Amy Lynch
Kaliq Simms

Board of Trustees



Cambridge School is a classical, 
Christ-centered community of 
learners (K-8), which exists to 

partner with parents to educate 
the hearts and minds of children 

in both virtue and truth.

Cambridge School seeks to 
develop in our students the 

capacity and character required 
to live out their God-given 

destinies as they proceed to 
high school and beyond.
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